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Complaint procedure

Students with an issue or complaint concerning an instructor or course should first speak with the
instructor. If that does not resolve the issue, carry the complaint further according to the
following protocol:

e Instructor, Prof. C. Graney: christopher.graney@kctcs.edu, (502) 213-7292
e Manufacturing Division Chair: Prof. M. Wright, (502) 213-7235, mark.wright@kctcs.edu
e Dean of Technical Programs — Prof. T. Sellars, telly.sellars@kctcs.edu

Student Code of Conduct

Regarding cheating and plagiarism: Cases of fraudulent work may be prosecuted to the fullest
extent possible under Jefferson policies. Work honestly. Refer to the Student Code of Conduct
for Community College System policies and procedures on cheating and plagiarism. The
KCTCS Student Code of Conduct explains the rights and responsibilities of both students and
faculty and covers such matters as classroom and campus conduct, students’ academic rights,
and procedures for dealing with academic dishonesty. To see an electronic version of this
document, visit
https://kctcs.edu/current-students/academic-resources/code-of-student-conduct.aspx.

Non-discrimination Statement/Students’ rights under Title XI

Jefferson Community and Technical College is an Equal Opportunity institution committed to
the policy of providing educational opportunities to all qualified students regardless of economic
or social status, beliefs, sexual orientation, age, national origin, or physical or mental disability.
The Kentucky Community and Technical College System is an equal educational and
employment opportunity institution and does not discriminate on the basis of race, religion,
color, sexual orientation, gender identity or expression, national origin, age, disability, family
medical history, or genetic information. Further, we vigilantly prevent discrimination based on
sexual orientation, parental status, marital status, political affiliation, military service, or any
other non-merit based factor. KCTCS, which includes JCTC, has zero tolerance for illegal
discrimination of any kind. Any student who thinks he or she may have been discriminated
against or subjected to harassment by students or employees because of their race, color, national
origin, sex, sexual orientation, marital status, religion, beliefs, political affiliation, veteran status,
age, or disability (including denial of a request for an accommodation), has the right to pursue an
informal and/or formal discrimination grievance. The College Title IX Coordinator and Chief
Student Affairs Officer is: Dr. Laura Smith (Laura.Smith@kctcs.edu; 502-213-2136).
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Withdrawals (prior to mid-point of the semester)

All JCTC students may request a drop/withdrawal through JCTC’s on-line Student Self Service
form. Note that after the mid-point of the semester instructor approval is required for
withdrawals (other than administrative withdrawals). Note that Dual Credit students (high
school students taking classes at Jefferson) do not have access to Self-Service and, therefore,
cannot complete the online withdraw/drop request; they must contact their campus’ dual credit
liaison and complete the Dual Credit Withdrawal Request Form (if unsure of whom to contact,
dual credit students may email Mike Alcorn, Dual Credit Program Coordinator, at
michael.alcorn@kctcs.edu); the withdrawal is not complete until the Dual Credit Withdrawal
Request Form is fully signed, including written permission from the instructor, if required, and
on file with the Dual Credit Office.

Students Needing Special Accommodations:

Students with disabilities who require accommodations (academic adjustments and/or auxiliary
aids or services) for this course must contact the Access*Ability Resource Center (ARC) on the
appropriate campus as soon as possible. Please DO NOT request accommodations directly from
the professor or instructor. If you require assistance during an emergency evacuation, notify
your instructor and the ARC.

Downtown, Technical, and Carrollton Campuses
Terri Martin
Downtown Campus
VTI—Rm 319
(502) 213-2375
terrif. martin@kctcs.edu

Southwest, Shelby, and Bullitt County Campuses
Nancy Birkla
Southwest Campus
Student Community Building—Rm 103
(502) 213-7120
nancy.birkla@kctcs.edu

Students with Hearing Loss or Deafness (Services include interpreting, note taking, and provision of ALD
devices.)

Venetia Lacy, Interpreter and Coordinator of DHHS

(502) 213-4218

venetia.lacy@kctcs.edu

Attendance Policy for Religious Holidays
Jefferson notes that accommodation can be made for students to attend religious holiday
observances. Students should make their requests for this accommodation in advance.

Links to Key College Academic Support Services
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Learning Commons: The Learning Commons provides help with library research and resources
online and in person at the Downtown and Southwest Campuses. It also offers tutoring at every
campus in math, English, and other subjects, as well as study spaces for individuals and groups.
For more information, visit
https://jefferson.kctes.edu/current-students/student-resources/libraries/index.aspx

Starfish and Blackboard

This course will use Starfish and Blackboard for communication with students. However, the
primary means of communication for the class will be the class web page and KCTCS student e-
mail. Starfish and Blackboard will usually refer students to the class web page.

Course relationship to college’s mission and goals

This course supports the college’s mission to “Jefferson Community and Technical College
transforms lives and communities through educational excellence in an inclusive environment
that opens doors for all students” in that it satisfies requirements for the college’s technical
programs. Jefferson’s mission statement and values can be found at
https://jefferson.kctcs.edu/about/mission-vision/index.aspx.

Critical Thinking Skills

This course has a strong emphasis on critical thinking. The work in the course is strongly
oriented toward students thinking about and writing about what they learn. In doing this they
will use many critical thinking skills, such as identification and recall of information;
organization and selection of facts and ideas, and use of those facts and ideas; separating a whole
in component parts or combining ideas into a new whole; developing opinions, judgements, or
decisions that are informed by logical reasoning and scientific knowledge; and problem solving
(a formalized process for seeking a solution to a problem that includes identification of the
problem, the generation of possible solutions, evaluation of solutions, the choice of a solution
and its implementation).

Student learning outcomes Specific to Course
Upon completion of this course, the student can:

1. Solve series and parallel DC circuits.

2. Apply an understanding of electrical safety principals.

3. Utilize hand tools and basic test equipment.

4. Design, construct and troubleshoot simple DC voltage and current divider circuits.
5. Demonstrate an understanding of resistance, capacitance, and inductance.

6. Solve simple time-constant circuits, both R-C and R-L.

7. Use Kirchhoff’s Laws to analyze DC circuits.

8. Demonstrate an understanding of basic magnetism and AC principles.

9. Demonstrate an understanding of basic transformers.

10. Demonstrate proficiency in the use of common electrical laboratory instrumentation.
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11. Exhibit verbal and written communication skills through teamwork and technical reports.

Program Competencies: Upon completion of this course, the student can:

1. Solve series and parallel circuits.

2. Exhibit a working knowledge of circuits involving resistance, capacitance, and
inductance.

3. Analyze electronics circuits using tools, equipment, and instruments.

4. Identify safe work habits.

General Education Learning Outcomes strengthened in this course: Upon completion of this
course, the student will also be able to:

1. Determine when computations are needed and to execute the appropriate computations.
2. Apply an appropriate model to the problem to be solved.

This course will strongly emphasize the Writing Across the Curriculum concept.



